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1. O6mmne nosoxenus

[.I  BuGnuorexa B coeii gestensrocTH PYKOBOACTBYETCH:
- Denepanbubiv 3akoHoM ot 29.12.2012 Ne 273-33 (pea. ot 08.08.2024r.)

«O06 obpazoBanun B Poccuiickoii Denepauuny (¢ U3M. M 1o, Beryn. B ey ¢ 01.09.2024r.)

- DenepanbHbIM 3aKOHOM OT 29 nexadbps 1994 r. Ne 78-03 «O 6ubnnoreynom aenex (pen.
or 11.06.2021 r.)

- [lpnkasamu u  pacnopsokenusmMn  MunucrepcTsa obpazoBanuss W Hayku P®D wu

HOPDMATHBHO-INIPABOBBIMH aKTaMH I OCYZAapCTBEHHBIX OpPraHoB YIHpPaBJICHHA 06paBOBaHHCM 1O

BONMpOCaM, OTHECEHHBIM K KOMMETEHIUH OUOIHOTEKH

- [Tprkazamu u pacnopspkeHHAMH IMPEKTOpa TEXHHKYMa

- HacrosmuMm IlonoxenueMm.

.2 Hacrosmee ITonoxenue o GuGauoTexe I'OCYAPCTBEHHOrO GIOMKETHONO
Npo(ecCHOHANIBHOTO  06pa3oBaTenbHOr0  yupexueHus — «Mo3mokckuii  arpapHo  —
MPOMBILICHHBIH TEXHHKyM» (Jajlee - TEXHUKYM) SBJSETCA OCHOBHBIM BHYTPEHHHMM
IOKyMEHTOM, OIpEJE/SIONMM CTaTyC, OCHOBHBIE LE/IH, 3aJa4¥ W (DYHKIMA OHOIHOTEKH:

KOHKPETHYIO TPYIOBYIO (hyHKIHIO OHOIHOTEKApS.

1.3. bBubnuoreka ABASETCS ONHHM U3 BEAYIUX CTPYKTYPHBIX noapa3aenenuii [ BIIOY
MAIIT, oGecrnieunBaromux y4eGHOMN, Hay4yHOM, CIIPaBOYHOIA, XyA0KECTBEHHON JINTEpaTypoii,
MCPHOAMYECKUMH M3/IaHUAMH M MH(QOPMALUMOHHBIMH MaTepHaiamu (Jajiee - JOKYMEHTaMmu)
y4eOHO- BOCIUTATE/IbHBIH MpOIece, a TAKKE LEHTPOM PACNPOCTPAHEHHS 3HAHMIA, JYXOBHOT'O H

MHTEJUIEKTYaJIbHOrO OOLIEHUs, KYJIbTYPHI.

1.4. Tlopsagok nocryna x GoHmaM, nepeyeHb OCHOBHBIX YCJIYT U YCJIOBUS HX YCIIOBHS
MX MPEJI0CTABIICHUA ONPENEIIAIOTCS [MPAaBHJIAMH IT0Jb30BaHUS OHUOIHOTEKOI.

1.5 OCHOBHBIMH LIEJISMH OMOJTUOTEKHU SBIISIIOTCS

-MH)OPMALHOHHO-OHOMOTe HOE  OGecreyeHHe M CONPOBOXKAEHHE  OOPA30BATENBHOIO
rnporecca; OpraHu3alms Ky/bTYpHO-IIPOCBETUTE/IBCKOH  paloOTBl ¢ y4acTHHKAMH
obpasoBaresibHOr0  mnpouecca. TexHMKyM (UHAHCHPYET IEATENbHOCTh OMOIHOTEKH U

OCYLIECTBIIACT KOHTPOJIb HaJl €€ pabOTOH B COOTBETCTBUHM C AEHCTBYIOINM 3aKOHOIATECTRBOM.
[.6. Bubnuorexka B cBoeil HeATENBHOCTH OTPaXXaeT ClOXHBLICECS B o0O0LIecTBe

HIACOJIOr'HYCCKOC H TTOJIUTHYECCKOC MHOFOOGPZBHC. He AOITYCKAaCeTCs LICH3Ypa, O'PaHHYHUBAINOIANA

[papo noJsib3oBarejei Ha cBOOOAHBIH 10CTYN K OHONHOTeYHBIM POHIAM.

|.7. bBubnuorexa cobGmopaer ycTaHOBJICHHBIE 3aKOHOM MEpBI IO Mpe10TBPALIECHHIO
UCTIOJIL30BAHMA WH(POPMALMM B LEIAX HACHIMS, PAClPOCTPAHEHHS PACOBOIl H PeJIMTHO3HOIN

HCHABUCTH, HﬂllHOllaJleOﬁ, MOJIMTHYECKOH U llpyFOﬁ JAHCKPHMHHALIHH,



1.8. DBubaunoreka TeXHHKyMa JocTtynHa ¢ OecruiatHa i 00ydaromuxcs,
npenoaaBsaTeieH, MacTepoB NMPOU3BOACTBEHHOr0 00y4eHus U Apyrux paboTHUKOB TEXHUKYMaA.

1.9. [Topsnok noctyna k Qounam, mnepedeHb OCHOBHBIX YCIYI W YCIOBHA MX

npeaocTasiieHus onpenestores Ipasunamu none3oanus omdauorekoi ' bIIOY MAIIT.

2. OcHOBHBIE 32124 H

2.1.  Tlonnoe u oneparuBHOe 6UGIHOTEYHOE M HH(OPMALMOHHO- GHOIMOrpaduIecKoe
o0ciyXHBaHHe OOydaloOIIMXCs, MpenojaBareseii, MacTepoB NMPOM3BOJACTBEHHOrO OOy4YEeHHUS M

APYrUX pabdOTHUKOB TE€XHUKYMa, YCTAaHOBJICHHBIX B TMpaBHJIaX TMOJb30BaHUsA OUOIMOTEKOH

['BITOY MAIIT.
2.2. ®opmupoBanue 6u61HOTEYHOrO (GOHAA B COOTBETCTBUM C NPOMUIEM MOATOTOBKH
kagpoB I'BIIOY MAIIT, peann3zyeMbiMH  00pa30BaTeIbHBIMH  NMPO(ECCUOHATBLHBIMH

MporpaMMamMH,  HMH(MOPMAUMOHHBIMH  MOTPEOHOCTSAMH M 3ampocaMu  I0Jb30BaTesieH

OuOIMOTEKH.

2.3. YuactHe B BOCHHTATEJbHONM M T'YMaHMTapPHO-NPOCBETHTENHCKOH IEATEIbHOCTH
TEXHUKyMa, (OpMHpPOBAHHE Yy OOyYAIOLIUXCS COLHMAIBLHO HEOOXOJHMMBIX 3HAaHHWH M HaBBIKOB,

rpak 1aHCKOH MO3MIUH, IPO(PECCHOHATBHBIX HHTEPECOB, Mponaraiaa KyJbTyPHOr0 Hacjeusl.

2.5. ®opmupoBanue  OUOIHMOTEYHO-MH()OPMALMOHHONH  KYJBTYpbl,  OOyuYeHHE

[10J1b30BaTesIed COBPEMEHHBIM METOAAaM MOMCKAa MH(MOPMALIUK, NPHBUTHE HABBLIKOB MOJIb30BaHMS
KHUTOH.

2.6. CosepuieHcTBOBaHHE paboOThl OHMOJIMOTEKM Ha OCHOBE BHEIAPEHHS HOBBIX
TEXHOJIOrHi BO Bce OMOIMOTEYHO-UH(OPMALMOHHEBIE TIPOLIECCHI.

2.7. KoopauHauus neaTenbHOCTH OUOGIHOTEKH C OoApa3ieNIeHUAMHI TEXHHKYMa.

2.8. Wurerpanus u B3aumojeicTBHE ¢ OMONMOTEKaMM JPYIHX CHCTEM U BEJIOMCTB,

Jjuig 6oJiee MOJIHOro YI0BJIETBOPEHHS MOTPEOHOCTEH MOJIb30BaTelel B JOKYMEHTaX.

2.9. Pemenue UHBIX 3a]ja4 B COOTBETCTBHH C LEJISAMH U 3aa4aMi TEXHUKYMa.

3 OcHoBHBIe PYHKIHH

OcHoBupiMM  (pyHkuuamMu  Onbimorekn I'BIIOY MAIIT ssismores: oOecneuenue
yyeOHOro npouecca y4eOHO-METOJAMYECKOH JIMTEPATYpOil Ha OyMaXKHBIX H NEKTPOHHBIX
HOCUTENIAX; onpejesieHue Iened U 3aja4 pasBuTHs OHMOIMOTEKH, B paMkax uenell u 3anau
TEXHUKYMa; OCYIECTBIEHHE TEKYLIEro H MEPCHEKTHBHOrO IIAHUPOBAHHA PabOThl OHOIHOTEKH:
(GopmMupoBaHue eIuHOro HH(OPMAIMOHHOIO NMPOCTPAHCTBA TEXHUKYMa B YACTH, Kacarouieics
Oubnmorexu; Gopmupopanue O6UOIHOTEIHOro (POHAA B COOTBETCTBHH € MPOQHIEM TEXHHKYMA
QI'OC, yueOHpIMH nJlaHaMu ¥ 00pa3’oBaTeIbHO-NPO(ECCHOHATBHBIME  IPOrPAMMAMH;

npuodpeTeHne 10 3aABKaM LMKJIOBBIX MeToAu4eckuX Komuccuii (manee LIMK) yueGroi,



HAY4HOMH, NEPUOAHYECKON, CHPaBOYHOM XyNO0KECTBEHHOIl JMTEpaTypbl M JAPYTMX BHIIOB
JTOKYMCHTOB; BeleHue OuOiamoTeuHoli A0KymMeHTaluu; oprauuzauus auddepeHIMpoBaHHOIO
OHOMOTEYHOrO M MHpOPMALHOHHO - GuGnHOrpaduyeckoro o6CIyKHBAHHA MOB30BATENEH B
HUHTAIBHOM 3ajie¢ M Ha aOOHEMEHTe, HCIOJB3ys METOAbl MHIAMBUAYAJIBHOIO M TPYIMIOBOIO
00Cny)KHBaHHS; BECHHE CHCTEMBI OMGIMOTEYHBIX KAaTAJOrOB W KApTOTEK HA TPAAMLIMOHHBIX H
MALIHHOYHTACMBIX HOCHUTEJIAX C LEJIbI0 MHOroacrnekTHoro Oubiuorpaduyeckoro packpbITHSA
(OHI0B.

Oka3anue nosb30BaTeNsiM OCHOBHBIX OHOJIMOTEUHBIX YCIYT:
. MPeI0CTaBICHHE IMOJHON HH(pOpMaLMK O cojaepkaHuu OubnuoreuHoro ¢GoHma: depes
CHCTEMY KaTaJoroB M KapTOTeK H C HCIOJb30BaHUEM Apyrux ¢opm OubanoTeyHoro
HH()OPMHPOBAHUS;
. OKa3aHHE KOHCYJIbTaTUBHOM MOMOIIM B MOMCKE U BLIOOPE I0KYMEHTOB;

. Bbijaya M3 OubnuoreyHoro (oHAa BO BPEMEHHOE MOJb30BaHHE HEOOXOAMMBIX
IIOKYMEHTOB;

° BEIIIOJIHEHHE TEMAaTHYECKUX, AaIpPEeCHBIX U Apyrux Oubivorpaduyeckux Crnpasok,
COCTAaBJIEHHE IO  3anpocaM  [I0JIb30BaTeNeld  CNMCKOB  JIMTEPAaTyphl, IPOBEACHUE
oubnuorpadpuyeckux o0030poB, oOpraHu3alMsA BBICTABOK. PaclmmpeHue accopTHUMEHTa WU
NOBbILIEHHE KayecTBa OHUOMMOTEYHBIX YCIYr Ha OCHOBE TEXHHYECKOrO0 M IPOrpPaMMHOIO

ocHauleHus: oubauorexku (popMupoBaHue U NMOAIEpKaHUE B pabodyeM COCTOSHHH 3JIEKTPOHHOIO

Karajora); MOHHUTOPHHI CTEINEHHM YIOBJIECTBOPEHHOCTH YHMTATENbCKOrO CIIpOCa C LEIBIO
KOpPPEKTHPOBKH KOMIUIEKTOBaHMs OHOMMOTEYHOro (oOHAa M TNpHUBEACHHE €ro cocraBa M
TEeMATHKH B COOTBETCTBHE C HMH(POPMALMOHHBIMH MOTPEOHOCTSAMH MOJB30BaTENC; aHAH3
00€CIIeYeHHOCTH CTYIEHTOB Y4Ye€OHHMKaMHM M Y4YeOHBIMH IOCOOMSMM HAa pa3HBIX HOCHTEJNX;
OCYIIECTBJICHUE Yy4YeTa, pa3MELIeHHs H MpoBepkH (oHAa, obecrneyeHue ero COXPAaHHOCTH MU
pekuMa XpaHeHHs, perucrpauvd W Jp., B COOTBeTCTBHH ¢ MHcTpykuuedr o006 yuere

oubauoreyHoro (oHaa, YTBEPKIEHHOH nNpHKa3oM MHUHKYyabTypel Poccum W npukasom

Muno6paszosanus Poccun «O06 yudere OnbGnuoredHnIX (BoHI0B OMOIHOTEK 00pazoBaTeNbHBIX
yYpeK/IeHUiD», CBOEBPEMEHHOE HCKIIOYeHHEe M3 (OHAa MOpPAIbHO-YCTApEBIUHX BETXHX,
Henpo(GHIBHBIX M JIYIUIETHBIX JIOKYMEHTOB B COOTBETCTBUM C HOPMATHBHBIMH

AKTAMH, Y4YacTHE B peaiM3allMd [POrpaMMbl  BOCIIHTATENIBHONH paboThl  TeXHHUKYMa,
MCIIOJIB30BAHME pazIMdHbIX (OPM M METONOB HHAMBHIYAJIbHOH M MaccoBoil paboTEl;
opraHu3alug  3HAKOMCTBa I0Jk30BaTesiell  OHONHOTEKH ¢ MHHHUMyMOM OHOIHOTEUHO-
Gubmorpadguyecknx 3HaHUH, TAKHX Kak:

’ [paBuia 1oJib30BaHus OHOJIHOTEKOI;



T VRS TR TGS T

- - -

T S P —— s . A . S —

T S T TR N <P TR N Sy

¢ CTPYKTYPa H COCTaB KHHXHOIO (oH/1a;

. MOHCK HeoOXoauMoil JiMTepaTypsl 10 TPAaJAHUMOHHBIM M aBTOMATH3HPOBAHHBIM
Katanoram. Bueapenue nepenosbix 6ubnuoreunsix TexHonoruii. Bemenne pabotel ¢ LIMK
TexHukyMa llposeaenune Hccne0BaHHiA ¢ 1IEJIbIO MOBBILIEHHS KayecTBa paboThl OMOJIHOTEKH H
M3YYCHHS YMTATEJIbCKUX HHTepecoB. Ywacthe B paboTe METOAHYECKOro OObeaHHEHHS

Oubnmorexapeii cpenuux cneunanbHeIX yueOHbix 3aseaenuii PCO-Ananns.

4. Yupasienue H OpranH3anus AesiTeJIbHOCTH
PykoBoacTBOo M ympaBineHne OMONHOTEKOI ocyluecTBiser mnenaror- OuOIHOTEKaph,
KOTOPBIH MOJYHHAETCS 3aMECTHUTENIIO JHUPEKTOpa Mo Y4eOHO - BOCHHUTaTeNbHOH padoTe H

SIBJISICTCS WIEHOM MEeAarorHyecKkoro coBeTa TeXHUKYMa.

[Tenaror-OuGnmorekaps HeceT OTBETCTBEHHOCTh 3a BBINOJIHEHHE BO3JIOXKEHHBIX Ha
Onbimoreky 3amau W (yHKUMIA, OnpeaeseHHbIX JO/DKHOCTHOH HMHCTPYKLMEH, 3a COCTOSHHE
TEXHHKH 0e301acHOCTH, OXpaHy TpyJa MW TIPOHU3BOJCTBEHHOH caHuTapuu. [lemaror-
OndnmoTekapp Ha3HA4YalOTCA M OCBOOOXIAIOTCA OT JO/DKHOCTH MPHKA30M JUPEKTOpa

TEXHHKyMa.

bubnuoreka BeaeT NOKyMEHTALHMIO U OTYMTHIBAETCSl O CBOEH paboTe B yCTaHOBJIEHHOM
nopsiake. K 0KyMeHTaM OMOJIHOTEKH OTHOCATCA: MHBEHTApHblE KHHMIH, KHHra CYMMapHOro

y4yera, JHeBHUK OUOIHOTEeKH.

< [IpaBa, 00513aHHOCTH H OTBETCTBEHHOCTh

bubnuoreka B npenenax CcBoeH KOMIETEHUHMH HMEET MpaBO: CaMOCTOATENIBHO
ONpeNeNIATb CONAECP)KAHHE H KOHKPETHBIE (OpPMBI  CBOEH JEATENBHOCTH B COOTBETCTBUM
C UeJAMH W 3aj1avyamMH, YKasaHHeIMH B llosoxenun o Oubnuoreke; mnpeacTaBiasTh Ha
pacCMOTPEHHE M yTBEPXKACHHE JMPEKTOPY TEXHMKYMa MPOEKThl HOKYMEHTOB, IpaBHIa
[10JIb30BaHMs OMOINOTEKOM, MONOXKEeHHe O OHOIMOTEKe, JOIKHOCTHBIE MHCTPYKUMH W ..
ONpe/Ie/IATh MCTOYHUKH KOMIUICKTOBaHHA (OHJA 10 COIIacOBAHMIO C aJAMHHHCTpalHeii
TEXHHUKyMa; MOJIy4aTh MOCTYNAIOUIHE B TEXHHKYME JOKYMEHTHI H HHble HH(POPMALHOHHEBIE
MaTepualibl MO0 CBOEMY MPOQUI0 HEATENBHOCTH Ui O3HAKOMJICHHS, CHCTEMATH3MPOBAHHOIO
yyera M HCHoJb30BaHWA B pabore; MMeTh WTaMi OMOJMOTEKH; 3HAKOMMTBCS ¢ yueOHBIMH
[UJaHaMy, NpOrpaMMaMH, IUIaHaMH paOOTBl TEXHHKYMa; MOJYYaTh OT CTPYKTYPHBIX
o/ipas/Ie/IecHUd MaTepualibl ¥ CBEJICHHS, HEOOXOAMMBIC JUIS PEUICHHs MOCTABIEHHBIX Mepel
Oubsmorexoi 3ajad; yCTAaHABIMBATL NOPANOK BBIJAYH JOKYMEHTOB, MMEIOIMXCA B (OH/E
OnbiMoTekH B OrpaHMYEHHOM KOJHYECTBE; HCKIOYaTh M3 (oHAa OMOIHOTEKH TeXHHKyMa
JIOKyMEHTBI B COOTBETCTBHM € MHCTPYKLHEH 1o yuéry OuOinoreynoro (hoHaa; nmpeacTasisTh
I'BIIOY MAIIT B paznuuubIX yupexkaeHHAX, OPraHU3alMAX B MPeenax CBOeH KOMIETeHLIHIL.

NpHHAMATL yyacTHe B paboTe COBELIAHWiA, CEMHHAPOB MO BompocaM OHOMHOTEYHOro nena u
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MHPOPMATHOHKO - Onbnnorpadmyeckoii 1esTebHOCTH; BECTH B YCTAHOBJIEHHOM MOPSA/IKE Mepe-
NHCKY ¢  apyrumu OuOnvoTekaMu, opraHu3aunsiMu; COBepliaTh HHblE JICHCTBHsA, HE
TPOTHBOPEYALIIHE JICHCTBYIOIEMY 3aKOHOJATEILCTRY .

bubnnoreka  Texuumkyma ofs3aHa: mpenoCTaBiAsTH  OeCIUlATHOE  MOJIb30BAHUE
OHONMOTCHHO-HHDOPMAIIMOHHBIME  PECypcaMH B COOTBETCTBMM C YCTaBOM TEXHHKyMa U
NPABUIAMH TTONL30BAHUA OHONIHOTEKOM; BECTH KOHCYJIbTALIMOHHYIO paboTy, OKa3bIBaTh MOMOIIb
B MOWCKE H BHIOOpE HEOOXOAMMBIX MH(OPMAIMOHHBIX pecypcoB; ObecrneynTs COXPAaHHOCTH M
HCIIOJIB30BAHWE HOCHTEJICH HH(OpPMALMM, KAYeCTBO HX CHCTEMAaTH3alWH, pa3MelleHHs |
XPAHCHHUA, OTYMTHIBATBCA TNEpPEeN AUPEKTOPOM TEXHUKYMa M OpraHamMu rocy/1apCTBEHHOH
CTATHCTHKH B MOPsAKE, MPEAyCMOTPEHHOM 3aKOHOJATEILCTBOM; TpeOoBaTh OT MOJIb30BATENIECH
COOMONCHHUsT NpaBHJI NMONIb30BaHUs OMONMOTEKOM; MH(OPMHUPOBATH MOAL30BaTENEH 000 BCex
BHAX NPEAOCTABIAEMBIX YCIYr; OOecreynBaTh I10JIb30BATENSIM BO3MOXHOCTH I10JIb30BaTHCH
GonnomM OubIHOTEKH; MONYIAPU3NPOBATH CBOM (POHIBI U NPEJOCTaBIsEMbIE YCIIyTH, pa3BHBATh

H MOOUIPATh HHTEPEC K KHHIE; COBEPLICHCTBOBATh OMOSMOTEYHOE OOCHy)XHUBaHUE, BHEAPAs

Aok MEHT HOAMMCAH o (HOJIOTUM; CO3J1aBaTh U MOAAEPIKUBATH B OMOnuoreke Kom(popTHEIE /11 pabOThI
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bHOJIMOTEKA TEXHHKYMaA HECET B YCTAaHOBJIEHHOM 3daKOHOJATCJIIBCTBOM IMOPAILKC

OTBETCTBEHHOCTh 3a: HEHaJUIe)Kallee W HECBOEBPEMEHHOE BBLITIOJIHEHHE (YHKUMH M 3a1ad,
OTHECEHHBIX K €€ KOMIIETeHIIMM; OpraHM3anuio padoTbl OUOIHOTEKH, CBOEBPEMEHHOE H
KBATM(PUIIMPOBAHHOE BBHIIIOJIHEHHE [IPUKA30B, paclOpsDKEHUH, MOPYYEHUH pPYKOBOICTBA,
JIEHCTBYIOIIMX HOPMATHBHO-TIPABOBEIX aKTOB II0 CBOEMY MNMpOQUIIO  IEATEIbHOCTH,
HepalHOoHaJIbHOE ¥ Hed((PEeKTUBHOE HUCIIOJIb30BAHHE MATEPHAJIBHBIX, (PUHAHCOBBIX M KaJIPOBBIX

PECYpPCOB; CBOEBPEMEHHOE H JIOCTOBEPHOE MPEACTABIEHHE OTYETHOCTH.

6. B3auMooTHOLIEHHSI H CBSI3H € JAPYIHMH CTPYKTYPHBIMH NOApa3saeIeHHAMH

TeXHHKyMa
bubnuoreka OCYILIECTBISET CBOK JACATEIbHOCTH BO B3aUMOJCHCTBHH C JpYTMMH
cIy0aMU M CTPYKTYpPHBIMU TOJpa3Je/eHUsIMH TEXHHKyMa MO BONpOCaM, BXOIAIIMM B €€

KOMIICTCHIIHIO. B npeaciiax CBOEH KOMIIETCHLIMH OCYHIECTBJIET CBOIO ACATC/IIBHOCTL BO

B3aUMOJIEACTBUM CO CTOPOHHUMHU OpraHU3aLMsIMHU.
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